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[TonoxeHnue o 3aliuTe NEPCOHANBHBIX JaHHBIX pa00THUKOB KpaeBoro rocynapcTBeHHOTO
OIOJKETHOr0 MPO(ECCHOHAILHOTO 00pa30BaTeNIbHOrO yupexaeHus: «CocCHOBOOOPCKUI MEXaHUKO-
TEXHOJIOTUYECKUI TEXHUKYM»

1. Obuue monoxKeHU
1.1. Henbto nannoro IlonoxxeHus siBisieTcs 3amnTa NepCOHAIbHBIX JAHHBIX PAOOTHUKOB U
obOy4aromuxcsi B KpaeBoM rocy1apcTBEHHOM OFOPKETHOM MPOo(ecCHOHAITBHOM 00pa30BaTeIbHOM
yupexaeHnn «COCHOBOOOPCKHIT MEXaHUKO-TEXHOJIOTUIECKUI TEXHUKYMY ([ajiee yupexaeHue) ot
HECaHKIMOHUPOBAHHOTO JIOCTYIIA, HEIPABOMEPHOT'O WX MCIIOJIB30BAHMSI HITH YTPATHI.

1.2. Hacrosimee Ilonoxenue paspaborano B coorBercTBuM ¢ KoHcturymmeit P®, TpynoBeiM
kogekcom P®, denepanpHbiM 3akoHOM «O mepcoHanbHBIX JaHHBIX» OT 27.07.2006 r. Ne 152-03,
[lepeunem cBeneHuil KOH(PHUACHIMATHHOTO XapakTepa, YTBEpKIeHHBbIM YkazoM [Ipesunenta PD or
06.03.1997 Ne 188 m apyrumu COOTBETCTBYIOIIMMH 3aKOHOJATEIHBIMA M WHBIMH HOPMAaTHBHBIMH
NpaBOBbIMU akTamMu PD.

1.3. TlepcoHanpHBIC JaHHBIE OTHOCATCS K KaTeropuu KOHQUIACHIHMAILHOW WH(MOpMamuu. Pexum
KOH(UICHIIMATEHOCTH IEPCOHABHBIX IaHHBIX CHUMAETCS B Cy4asx 00e3TUYMBAHMS UITU [0 UCTEUCHUHU
75 1eT cpoka XpaHEeHUs!, €CJIM UHOE HE OMPE/IETICHO 3aKOHOM.

1.4. Hacrosimee IlonokeHue yTBep)KIaeTcss W BBOAUTCS B JACWCTBHE NPUKA30M JUPEKTOpPA
YUPESKIICHUS U SBIISETCS 00sA3aTEeIBHBIM ISl HCIIOJIHCHUS BCEMH PAOOTHUKAMHU, UMEIOIIMMHE JTOCTYI K
MEPCOHANBHBIM JIaHHBIM COTPYAHHUKOB.

1.5. PaGoTHUKM TpHU NOCTYIUIEHUU Ha pabOTy B YUYpPEXKJACHHUE JOKHBI ObITh O3HAKOMIIEHBI I10]
pacnucky ¢ HactosmuM [lojoxeHuem.

2. Ilonsitue u cocraB MNEPCOHAIBHBIX TaHHBIX

2.1. TlepconanpHble JaHHBIE - WHGOpPMaIUs, HEOOXOoauMas pabOTOAATENIO0 B CBSI3U C TPYAOBBIMHU
OTHOIIIEHUSMH, Kacaloluecs KOHKPETHOro paboTHHKa, oOydaromierocs. I[lom wundopmanueir o
paboTHUKAX, 0OYyYaIOIIMXCS MOHUMAIOTCS CBEACHHUS O (PakTaX, COOBITUAX M OOCTOSTENBCTBAX JKU3HH
paboTHHKa, 00y4arOIIETocs, MO3BOJISIONINE UCHTU(DUIIMPOBATH €T0 JTNYHOCTD.

2.2. B cocTaB nepcoOHaNbHBIX JAaHHBIX PAOOTHUKA BXOMISIT:

- aHKETHBIE U OuorpauiecKkue JaHHBIC;

- (hamumust, ©Ms1, OTYECTBO;

- IaTa ¥ MECTO POXKICHHSI;

- aJJpec MecTa KUTENIbCTBA U MPOIUCKA;

- CEMENHOE MOJIOKEHUE,

- pacoBasi, HAIlMOHAJIbHAS, PEIUTUO3HAS TIPUHAIICKHOCTD;
- COCTOSIHUE 3]I0OPOBbS;

- CBEJICHUS O CyIUMOCTH;

- oOpazoBanue, mpodeccus, CeuaTbHOCTD;
- COILIMAIbHOE TTOJIOKEHHUE, TOXOIbI;

- CBEJICHUS O TPYJAOBOM U OOIIEM CTaXe;

- CBEJICHHS O COCTAaBE CEMBH,

- MACIIOPTHBIC TaHHBIC,

- KOHTaKTHas nHMOpMAIIs;

- CBEJICHHS O BOMHCKOM Y4YETe;

- CBEJICHHS O COLIMAbHBIX JIBIOTaX;



- 3aHUMaeMast JOJDKHOCTD,
- MeCTO PabOThI WITH YUeObI YICHOB CEMbH M POJICTBEHHUKOB,
- XapaKTep B3aUMOOTHOIIICHUH B CEMbE;
- coJIep KaHKEe TPYAOBOTO JOTOBOPA;
- COCTaB JICKJIAPUPYEMBIX CBEICHUN O HATMYUU MaTePUATBHBIX [ICHHOCTEH;
- coJIep KaHMe JCKIapalliy, MoJaBacMOl B HAJIOTOBYIO HHCIICKITHIO;
- IO/JTUHHUKY Y KOTIMH MTPUKA30B M0 JTUYHOMY COCTAaBY;,
- IMYHBIC JIeJIa U TPYJAOBbIC KHUKKH COTPYIHHKOB,;
- OCHOBAHHS K IPUKa3aM I10 JINYHOMY COCTaBY;
- Jiena, coAep Kallue MaTepUaIIbI 10 MOBHIICHUI0 KBATM(UKAIIMKA U TEPENOITOTOBKE COTPYIHUKOB, UX
aTTECTALlNH, CIIY>)KEOHBIM PacclieIOBAHUSM;
- KOITMW OTYETOB, HAIIPABIIIEMbIC B OpTraHbl CTATUCTHKHU.
2.3. JloxyMeHTHI, yKa3aHHble B 1. 2.2. HacTosmero [lonoxeHus, SBISIOTCS KOH(PUIACHIMAIBHBIMH,
XOTsI, YYUTHIBAasE UX MAacCOBOCTh M €IUHOE MECTO OOpabOTKM M XpaHEHHUs - COOTBETCTBYIOIIMU Tpud
OTrpaHHYCHUS HA HUX HE CTABUTCS.

3. O6paboTka nepcoHaIbHBIX JaHHBIX

3.1. TToxg 06paboTKOM MEPCOHANBHBIX JAaHHBIX Pa0OTHHKA, 00YYaIOIIErocs MOHUMAETCs MOJIy4YeHHUE,
XpaHeHue, KOMOMHUPOBaHUE, Tiepeiada WK JT00e APYroe UCIOIb30BaHUE TEPCOHATBHBIX TAHHBIX.
TpeGoBanusi k paboTe ¢ MEPCOHANBHBIMU JAaHHBIMU PAOOTHUKA, 00YYalOIIerocsi yCTaHOBJICHBI CT. 86
Tpynosoro xonekca P® u sBisroTcss 0053aTENBHBIMU JIJIsI CTOPOH TPYIOBBIX OTHOIICHHH.

3.2. B mnensx oOecreueHus mpaB W CBOOOA 4YeENOBEKa M TpakJaHWHA paboTomareilb U €ro
MPEJICTABUTENIA TIPU 00pabOTKE MEepPCOHANBHBIX JaHHBIX PaOOTHHKA OO0sI3aHBI COOJFONATH CIICAYIOIINE
obmue TpeOoBaHMS:

3.2.1. O0OpaboTka mMepCOHATBHBIX JAaHHBIX PAOOTHHKA, OOYYArOIIETrOCs] MOXET OCYIIECTBISITHCS
UCKJTIOYUTENBHO B LIEJsX oOecreueHns COOMI0ACHHs 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
COJICHCTBUS B TPYIOYCTPOHCTBE, OOYYCHMHM ¥ TPOIABMKCHHH TIO CIIyk0e, oOecrieueHUs JTUIHON
0e30MacHOCTH Pa0OTHUKOB, OOYYAIOIINXCS, KOHTPOJIS KOJIMYECTBA U KaueCTBa BHITIOIHAEMOUN pabOThHI U
obecrieueHrsI COXPaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompeneneHun oOveMa W coAepxkaHHs, 00padaThIBAEMBIX MEPCOHAIBHBIX JTaHHBIX
paboTHuka, oOyuarouierocsi paboroaareib JOJKEH pykoBoAcTBoBaThcsi Konctutyumenr Poccuiickoii
®eneparun, TpyI0BBIM KOJAEKCOM U UHBIMU (heJiepabHbIMU 3aKOHAMHU.

3.2.3. TlonyuyeHue MEePCOHATBHBIX JAHHBIX MOXKET OCYIICCTBIATHCS KaK MyTeM IMPEICTABICHUS HX
caMUM pabOTHUKOM, 00YJarOIIMMCS I €r0 3aKOHHBIM MPEICTAaBUTENIEM, TaK U ITyTeM MOTYUEHUS UX U3
MHBIX UCTOYHUKOB.

3.2.4. TlepconanbHble JaHHBIE CIEAYET MOTy4aTh HEMOCPEACTBEHHO Y PaOOTHHKA, 00yUaIOIIETOCs WK
€ro 3aKOHHOTO TpecTaBuTelsA. Eciii mepcoHaibHBIC JaHHBIE, BO3MOXKHO MOJIYYHTh TOJIBKO Y TPeThel
CTOPOHBI, TO PAOOTHUK JOJHKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee, U OT HEro JIOJDKHO OBITh MOIYYEHO
MMCBMEHHOE cormacue. PaboromaTenb MOMDKEH COOOMIMTH pPabOTHUKY, OOydYaloImeMycs WIH €ro
3aKOHHOMY TIPEJICTABUTENIO O MEeJAX, NpPeanojiaraéMbIX HUCTOYHHKAX U CIOco0ax TMOJIydeHUs
MEPCOHAIBHBIX JIAHHBIX, a TAKKe O XapaKTepe IMOJICKAIIUX IOJYUCHHIO TIEPCOHANBHBIX JAHHBIX U
MOCTIEACTBHSIX OTKa3a AaTh MUCbMEHHOE COTJIacHe Ha UX MOYYCHHUE.

3.2.5. PaboTonmaTens HEe UMEET MpaBa MOIy4aTh U 00padaThIBaTh MEPCOHANBHBIC TaHHBIE PAa0OTHHKA,
00y4aroIerocs: 0 ero MOJUTUYECKUX, PEIUTHO3HBIX U UHBIX YOCKICHUAX U YaCTHOM KU3HU. B cinydasix,
HETIOCPEJICTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYJOBBIX OTHOIICHWH, JaHHBIE O YACTHOW IKU3HU
paboTHuKa, oOy4atomierocs (MHGOpMAIUS O )KU3HEACITEIBHOCTH B Chepe CEMEHHBIX OBITOBBIX, IMYHBIX
OTHOIIICHHI) MOTYT OBITh MOJYyYeHBI W 00pabOTaHbl PabOTOAATENIEM TOJBKO C €ro MUCbMEHHOTO
corJiacusi.

3.2.6. PaboronaTens He UMEET MPABO MOIYYaTh U 00padaThIBaTh MEPCOHANBHEIC TaHHBIE pAa0OTHHKA,
00yyYaroIerocs 0 ero YWICHCTBE B OOIECTBEHHBIX 00BETUHEHUSAX WU €T0 MPO(COI03HON AEATEIBHOCTH,
3a UCKJTFOYCHUEM CITy4aeB, MPETyCMOTPEHHBIX (helepaIbHBIMU 3aKOHAMMU.



3.3. K 006paboTtke, nepenave U XpaHESHHIO MEPCOHAIBHBIX JAHHBIX PA0OTHUKA, 00YYaIOLIErocst MOTyT
UMETb JOCTYI COTPYIHUKHU:
- TUPEKTOP;
- 1. OyxranTep;
- 3aMECTHUTENH AUPEKTOPA;
- 3aB. OT/JEJICHUSIMH;
- Oyxranrep;
- 9KOHOMHCT;
- JJIEKTPOHUK;
- FOPUCKOHCYJIBT;
- CHEeLMAJIMCT II0 Kajpawm,
- CEKpeTapb PyKOBOIUTEIIS,
- CHEeLMAIKCT 10 OXpaHe TPYa;
- 3aB. OTJEJIOM MH(POPMALMOHHBIX TEXHOJIOTHIA;
- Mejaroruyeckuil mepcoHan (mpernogaBaTeNd, Mactepa IPOU3B. OOYYEHHs, MeIaror-opraHu3arop,
HIeIaror-rcuxoJIor, PyKOBOIUTENb ()U3. BOCIIUTAHUS, IpenoaBareib-opranuzatop (ObX), meromuctsr;
- KypaTopsl TpyIII,
- TabOpaHT;
- ceKpeTapb yueOHOM yacTy,
- IMCTIETYED;
- OUOIMOTEeKAPD.

3.4. Hcnonp3oBaHWE TEPCOHANBHBIX JaHHBIX BO3MOJKHO TOJBKO B COOTBETCTBHHM C IICISIMH,
OIpeIeIMBIIMMHU UX MOJy4YEHHUE.

3.4.1. [lepcoHanbHbBIC TaHHBIE HE MOTYT OBITH UCIIOJI30BAaHBI B IIEISX TPUIMHEHUS IMYILIECTBEHHOTO
U MOPAJILHOT'O BpeJa rpakaaHaM, 3aTpyJHEHUs peaiu3aluy npas u cBobo rpaxkaad PO. Orpannuenue
npaB rpaxgad P® Ha ocHOBe MCMONB30BaHUS MHPOPMALUU 00 MX COIHMAIBLHOM IPOHCXOXICHUH, O
pacoBO, HALMOHAJIBLHOMW, $3BIKOBOM, PEIUTMO3HOM WM MApTHUWHOW IPUHAJUICKHOCTU 3alpellieHo U
KapaeTcsi B COOTBETCTBUH C 3aKOHO/IATEIIHCTBOM.

3.5. [lepenaua nepcoHaIbHBIX TaHHBIX pAaOOTHHKA, 0OYUAIOIIErocss BO3MOKHA TOJIBKO C X COTJIACHS
WM 3aKOHHOTO TIPE/ICTABUTENS, WJIH B CIIydasK, IPSMO MPETyCMOTPEHHBIX 3aKOHOJATEIIHCTBOM.

3.5.1. IIpu nepenaye mepcoHATBHBIX JAHHBIX PAOOTHUKOB, OOyyaromuxcs, paboTonaTeNb JOJKEH
coOiroaaTh ciaeayroue TpedoBaHus:
- He cooOIaTh NepcoHaJbHbIE JaHHbIE pabOTHHMKA, OOyyarollerocs TpeThe cTopoHe 0e3 ero
MUCHMEHHOTO COTJIACHsI, 332 UCKIIFOUYSHHEM CITydaeB, KOTJa 3TO HEOOXOIUMO B LEJSIX MPEAYIPEKICHHS
yIpo3bl XU3HU U 370POBbIO PAOOTHUKA, OOydaromerocs, a TaKkKe B ClIydyasX, YCTaHOBJIEHHBIX
benepaibHBIM 3aKOHOM;
- He cooOIaTh MEepPCOHANbHBIE JaHHblEe PaOOTHUKA, O00YyYarolIerocs B KOMMEpPYECKHX Iensx 0e3 ero
MUCHMEHHOTO COTJIACHS,
- IPeIyNPeIuTh JIUL], MOJIYyYalOIUX epCOHANbHBIE JaHHbIe pa00THHUKA, 00YYarOIIErocs, 0 TOM, YTO 3TH
JTAHHBIE MOTYT OBITh MCITOJIb30BaHbI JIUIIH B HENSX, ISl KOTOPBIX OHU COOOIIEHBI, M TPEOOBATh OT ATHX
JIMII TIOJITBEPXKAECHUS TOTO, YTO 3TO MpPaBUJIO coOoaeHo. JIuma, noryyvaromniye nepcoHagbHble TaHHbIE
paboTHHKA, 00y4aroIIerocs 00s3aHbl COOTIOIATh PEKUM CEKPETHOCTH (KOH(UIeHIIMATbHOCTH). JlaHHOe
MOJIOKEHWE He paclpocTpaHseTrcss Ha OOMEH INepCOHATbHBIMU JaHHBIMH PaOOTHHUKOB B TOPSIKE,
YCTAaHOBJICHHOM (eIepaabHBIMHI 3aKOHAMH,
- paspemaTh JOCTYN K TMEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB, OOYYAIOUIMXCS TOJIBKO CIIELHUAIBHO
YIIOJITHOMOYEHHBIM JIUIAM, OIPENIEIICHHBIM MPHUKA30M YTBEP)KACHHBIM JAUPEKTOPOM YUPEKICHHUS, TPU
3TOM yKa3aHHbBIE JIMIA JOJDKHBI MMETh IMPaBO IMOJIYyYaTh TOJIBKO T€ MEpPCOHAIbHBIE JTAaHHBIE, KOTOpPbIE
HEOOXOIUMBI JJIs1 BBITTOJTHEHHUSI KOHKPETHBIX (PYHKITHI;
- HE 3ampamuBaTh UHOOPMAIMIO O COCTOSHUH 3/10pOBbs PaOOTHHKA, 00YYAIOLIETrocs 32 UCKIIOUEHHEM
TEX CBEJACHUH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOYKHOCTH BBITIOJTHEHUS TPYIOBOH (PYHKITHH;
- TlepelaBaTh IMEPCOHAJIbHBIC TaHHbIE PAaOOTHUKA, OOYYaIOIIErocs IMPEeICTaBUTEISIM PAOOTHUKOB B
HOpPSIZIKE, YCTAHOBICHHOM TpyIOBBIM KOJIEKCOM, W OTPAaHWYMBATH ATy MH(MOPMALUIO TOJIBKO TEMH



NEPCOHANBHBIMH JaHHBIMU paOOTHUKA, OOYYaIOUIErocs, KOTOpbIE HEOOXOAMMBI JJIsl BBIMOJIHEHHS
yKa3aHHBIMH MTPEJCTABUTEIAMHU UX (QyHKIHI.

3.5.2. Ilepemaya mnepcOHATBHBIX MAHHBIX OT JEpXKaTeis I €ro MpeJCTaBUTENICH BHEIIHEMY
HOTPEOUTENI0 MOXKET JIOMYCKaThCs B MHUHUMAJbHBIX 00BEMaxX M TOJBKO B IIEJISIX BBIMOJHEHUS 3ajad,
COOTBETCTBYIOIINX O0BEKTHBHOMN MPUUMHE cOOpa ITHX JaHHBIX.

3.5.3. Ilpu nepegaue nepcoHaIbHBIX JaHHBIX paOOTHHKA, 00YYaromerocs moTpeouTessm (B TOM YUCiie
U B KOMMEPUYECKHX LIEJISAX) 32 MPEeibl OPraHu3alii padoToAaTeb He JOJDKEH COOOIIaTh ATH JIaHHbIC
TpeThbell CTOpOHE Oe3 MNHCBMEHHOTO Ccoryacus padOTHHKA, OOYyYalomIerocsi WM €ro 3aKOHHOTO
IPE/ICTaBUTENS, 32 UCKIIIOYEHHEM CITy4aeB, KOrJa 3TO HEOOXOANMO B LEIAX MPEIYNPEXICHUS YTPO3bI
KU3HH W 370POBbI0 paOOTHWKA, OOYYalOLIErocs, WM B CIydasX, YCTAaHOBJICHHBIX (enepaabHbIM
3aKOHOM.

3.6. Bce mepnl KoH(UAECHIMATBHOCTH TIpH cOope, 00paboTKe M XpaHEHUH MEPCOHATBHBIX JaHHBIX
paboOTHHKA, O0Oy4aromerocss pacHpoOCTPaHSIOTCA Kak Ha OyMakHble, Tak M Ha OJJCKTPOHHBIC
(aBTOMaTH3MPOBAHHBIC) HOCUTEIH HH(OPMALIUY.

3.7. He nomyckaetcst 0oTBe4aTh Ha BONPOCHI, CBSI3aHHBIE C MIepeiavyeii IepcoHaIbHOM MH(OpManny 1o
tenedony uiu daxcy.

3.8. XpaHeHue MepcOHAIBHBIX JIaHHBIX JJOJDKHO IPOUCXOIUTH B MOPSAKE, UCKIIIOYAIOUIEM UX YTpaTy
WM UX HETIPaBOMEPHOE HCIOJIb30BAHNE.

3.9. IIpu npuHATHY pelIeHnH, 3aTparuBaloIuX HHTEPECH padOTHHKA, 00y4JaloIierocs, paboToaaTemb
HE MMEET IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAaHHBIX PAaOOTHHKA, 00YYarOIIETOCs, MOITYYeHHBIX
UCKIIIOYHUTENIFHO B pE3yJIbTaTe UX aBTOMATH3MPOBAHHOW 0OpaOOTKM WM 3JIEKTPOHHOTO IONYYEHHUS.
PaboTonarens y4uThIBaeT IMYHBIC KaUYeCTBAa paOOTHHUKA, €ro J00pOCOBECTHBIN U 3()()EKTUBHBINA TPY/I.

4. locTyn K IEPCOHAIBLHBIM JaHHBIM

4.1. BHyTpeHHU# 10cTyN (IOCTYI BHYTPU OpraHU3aIiH).
4.1.1. ITpaBo AoCTyIa K MEPCOHAIBHBIM JAaHHBIM COTPYIHUKA UMEIOT:
- TUPEKTOP YUPEKICHHUS;
- 3aM. TUPEKTOPa,;
- 3aB. OT/ICTICHUSIMH UMEIO TIPABO TOJIBKO JIAHHBIX, KACAFOIIMXCS UX MOJTHOMOYHHA,
- caM pabOTHUK, HOCUTEITh TAaHHBIX MJIHM yJal[Uics (3aKOHHBIN MPEICTABUTEb);
- IPyTHE COTPYHUKHM OPTaHU3aIUY TIPH BBITIOJTHEHUU HMH CBOUX CITYKEOHBIX 00s13aHHOCTEH.

4.1.2. TlepeueHpb NI, UMEIOMIMX AOCTYN K IMEPCOHAIBHBIM JaHHBIM pPaOOTHUKOB, OMpEAeNseTcs
MIPUKA30M JIUPEKTOPA YIPEIKICHHSI.

4.2. BHenHuii 10CTyT.

4.2.1. K guciny MaccoBbIX TIOTpeOUTENCH TEPCOHANBHBIX JAHHBIX BHE OPTaHU3aIMA MOYKHO OTHECTH
roCy/IapCTBEHHBIE U HETOCYJapCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPBHI:

- HaJIOTOBBIE MHCIICKIIHH,

- IPaBOOXPAHUTEIBHBIE OPTaHHI,

- OpraHbl CTATHCTHKH,

- CTPaxOBBIC ar€HTCTBA,

- BOCHKOMATHI,

- OpraHbl COIMATBLHOTO CTPAXOBAHUS,

- ICHCUOHHBIC (DOH/IBI;

- IO/Ipa3IEICHNs] MYHHUIIMITAILHBIX OPTAaHOB yIIPaBJICHHS,

4.2.2. Hag3opHO - KOHTPOJIBHBIE OpraHbl MMEIOT JIOCTYI K WH(POpPMAIMU TOJBKO B cdepe cBoei
KOMTIETCHITHH.

4.2.3. Opranu3zaiyy, B KOTOPbIE COTPYIHHK MOXET OCYIIECTBIIATh IEPSUNCIICHHS JCHEKHBIX CPEJICTB
(cTpaxoBble KOMIIAaHMH, HETOCYAAPCTBCHHBIC MEHCHOHHBIC (DOHJIBI, 0JIATOTBOPUTEIBHBIC OpPTaHU3AINH,
KPEAUTHBIE YUPEKACHHSA), MOTYT IMOJYyYUTh JOCTYI K TMEPCOHAJIbHBIM JaHHBIM PaOOTHHKA,
00yJaroIerocs: TOJbKO B ClIydae e€ro MIChbMEHHOTO Pa3peiieHus.

4.2.4. ]Ipyrue opraHu3aiu.



Cenenuss 0 paboOTalOlIEM COTPYIHHKE WIH YK€ YBOJIEHHOM MOTYT OBITh NPEIOCTaBIEHBI IPYroi
OpraHu3alliil TOJBKO C THCHMEHHOTO 3ampoca Ha OJIaHKe OpraHW3alWd, C TPUIOKEHUEM KOIHH
HOTapUaIbHO 3aBEPEHHOTO 3asBJICHUS paOOTHHKA, 00yYaIOMIErocs HIIM €r0 3aKOHHOTO TPEACTaBUTEIIS.
[lepconanbHble AaHHBIE PAOOTHHKA MOTYT OBITH MPEIOCTABJICHBI POJCTBEHHUKAM WJIM WICHAM €ro
CeMbH TOJIBKO C NMHUCHBMEHHOTO pa3pemieHHsi caMoro pabOTHHKA, 00yYaroIierocs M ero 3aKOHHOTO
IpeCTaBUTEIIS.
5. 3ammMTa nepcoHaNbHBIX JaHHBIX

5.1. [lox yrpo3oi miaM OMAcCHOCTHIO yTpaThl MEPCOHAIBHBIX JaHHBIX MOHUMAETCS EAMHHUYHOE WU
KOMILIEKCHOE, PeajbHOE MM MOTEHIMAIBHOE, aKTHBHOE WJIM MTACCUBHOE MPOSIBIICHUE 3JI0YMBIIUICHHBIX
BO3MOXKHOCTEH BHEIIHUX WJIK BHYTPEHHUX UCTOYHUKOB yIpO3bl CO37aBaTh HEOIAronpUsTHBIE COOBITHS,
OKa3bIBATh JIECTAOMIM3HUPYIOIIEe BO3ACHCTBUE HA 3alIUIAEMyI0 HH()OPMAITHIO.

5.2. Puck yrpo3sl 0ObIM HWHGOPMAIMOHHBIM peCypcaM CO3Jal0T CTHXHUWHBIE O€ICTBHS,
HKCTpEMaJIbHBIEC CUTYalllt, TEPPOPUCTUYECKHIE JCHCTBHUS, aBapUH TEXHUYECKUX CPEJICTB U JIMHUHN CBSI3H,
npyrue OOBEKTHUBHBIE OOCTOSATENbCTBA, a TaKKE 3aMHTEPECOBAHHBIE U HE3aWHTEPECOBAHHBIC B
BO3HHUKHOBEHUH YTPO3bI JIUIA.

5.3. 3ammMra NEpCOHAJIBHBIX JAaHHBIX HPEJCTABIsIET COOOH IKECTKO periaMeHTHUPOBAHHBIM U
JMHAMUYECKHU-TEXHOJIOTHUECKUI TPOLIECC, MPEeAyNPEX AN HApyILIEHHE TOCTYITHOCTH, IIEIOCTHOCTH,
JIOCTOBEPHOCTH W KOH(UIEHIMAIBHOCTH MEPCOHAIBHBIX JaHHBIX M, B KOHEYHOM CYETe,
o0ecTieynBaromui TOCTATOYHO HAJCKHYI0 0€30MacHOCTh MH(POPMALUU B MPOIECCe YIPABICHUYECKOW U
MIPOU3BOJICTBEHHOM JEATEIbHOCTH KOMITAaHUU.

5.4. 3ammMra nNEpCOHAIbHBIX JaHHBIX pa0OTHUKA, OOYyYarOLIErocss OT HENPaBOMEPHOIO HX
WCIIOJIb30BaHUs UJIM YTPAThI JOJKHA OBITH 0OecreueHa paboToaaTesieM 3a CYET ero CpeCTB B MOPAIKE,
YCTAHOBJICHHOM (e/iepaIbHBIMH 3aKOHAMHU.

5.5. BuyTpenssis 3ammura.

5.5.1. OcHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOTO JIOCTYIIA K IEPCOHAJILHBIM JAHHBIM SIBJISIETCS,
Kak IpaBHUJIO, TIEpCOHaN, pabOoTaloMMK ¢ JOKyMEHTaMHM M 0a3aMu JaHHBIX. PernameHranus poctyna
nepcoHaia K KOH(pHIeHIIMaIbHBIM CBEACHUAM, JOKYMEHTaM U 0a3aM JIaHHBIX BXOJUT B YHCIIO OCHOBHBIX
HalpaBJIeHUH OPraHW3allMOHHONW 3alUThl HHPOPMALMU U TNpeAHa3HayeHa [yl pa3rpaHUueHUs
MOJTHOMOYHH MEX/Ty PYKOBOJIUTEIISIMU M CIIEIIHATIMCTAMH OpTaHU3aIlNH.

5.5.2. JIna obecnieueHus: BHYTPEHHEH 3alllUThI MEPCOHAIBHBIX JaHHBIX PaOOTHHUKOB, 0OyUYarOIMIUXCS
HE00X0UMO COOII0IaTh psJ Mep:

- OrpaHMYEHUE U perjaMeHTalus cocTaBa pabOTHHMKOB, (YHKIMOHAIbHbIE OOS3aHHOCTU KOTOPBIX
TpeOyIoT KOH(PHUICHIINATBHBIX 3HAHHH;

- cTporoe u30uparenbHOe U OOOCHOBAaHHOE paclpesielieHHe JOKYMEHTOB M HHGpOpMalUUd MEXTY
paboTHUKaMH;

- palMOHaJbHOE pa3MelleHue pabouux MecT pabOTHHUKOB, MPH KOTOPOM HCKIIOYAIOCh OBl
0OECKOHTPOIIFHOE MCIIOJIb30BAaHHE 3alIUIAeMOi HH()OpMAITHH;

- 3HaHWEe PaOOTHUKOM TpeOOBaHUN HOPMATHBHO - METOJANYECKHX JOKYMEHTOB IO 3aluTe HH(HOpMaIu
Y COXpPaHEHUH TAIHBI,

- HaJIMYue HEeOOXOIUMBIX YCIOBUM B MOMEIICHUH i paboThl ¢ KOH(PUICHIIUATBHBIMUA TOKyMEHTAMU U
0a3aMy JaHHBIX;

- OIpeJIeIeHUe M periaMeHTaIys COCTaBa padOTHUKOB, UMEIOIIMX TPaBo I0CTyNa (BX0/a) B IOMEIICHUE,
B KOTOPOM HaXOJIWTCS BEIYMCIUTEIbHAS TEXHUKA,

- OpraHu3alus MOPsJIKa YHUUTOKEHUS MH(DOpMAIIH;

- CBOEBPEMEHHOE BBISIBIICHIE HAPYIIICHUS TPEOOBAHUH Pa3pEIINTEIIEHON CHCTEMBI TOCTYTIa pa0OTHUKAMHU
HOJpa3/IesICHus,

- BOCIIUTATENbHAS U Pa3bsICHUTENIbHAS padoTa ¢ pabOTHUKAMH TIO MPEIYNPEKICHAI0 YTPAThl IIEHHBIX
cBesieHui npu paboTe ¢ KOH(UACHINAIBHBIMU JOKYMEHTaMH;

- He JI0IycKaeTcsl Bbllavya JIMYHBIX JIeJ1 paOOTHUKOB, 00ydaromuxcsl Ha paboure MecTta pyKOBOJUTENEH.
JInuHbIe fenia MOTYT BbIJIaBaThCs Ha paboune MecTa TOJIBKO AUPEKTOPY YUPEKACHUS, B UCKIIOUUTEIBHBIX
ClIy4asiX, MO0 MHUCbMEHHOMY pa3pelieHUI0 JAUPEKTOpa YUPEXKICHUS - PYKOBOJIUTENIO CTPYKTYPHOTO
nojpaszeneHus (HarmpuMmep, Mpy MOATOTOBKE MaTEpUAIIOB ISl aTTECTAluU pabOTHHKA).



5.5.3. 3ammra nepcoHanbHBIX TaHHBIX pa0OTHUKA, 00YYaIOMIErocs Ha SJIEKTPOHHBIX HOCUTEISX.

Bce mamnku, cogeprkaniue nepcoHaabHbIe JaHHBIE pAa0OTHHUKA, 00YJaIOMErocs, JOKHBI ObITh 3aIUIIESHbI
naposieM, KOTOPBI cOOOIaeTCss PYKOBOAMTEIIO CITYXKObI YIPAaBJICHUS MEPCOHATIOM U PYKOBOJIUTEIIO
CITY>KObI MH(POPMAIITMOHHBIX TEXHOJIOTHH.

5.6. Bremnss 3ammura.

5.6.1. Jlna 3ammuThl KOH(HMICHIMAIbHOW HMH(POPMAIIMM  CO3JAIOTCA  IeJICHAIPABJICHHBIC
HEOJIArONPHSITHBIE YCIIOBUSL M TPYTHOPEOI0JIUMBIE MPETISITCTBHS JJIS JIUI[A, TIBITAIOMIETOCs COBEPIIUTh
HECAaHKITMOHMPOBAHHBIA  JIOCTym W  oOBiaaeHue uHpopmanuen. llenmpto u  pe3ynbTaTom
HECaHKITMOHMPOBAHHOTO JOCTyNa K MH(POPMAIMOHHBIM PECypcaM MOXKET OBITh HE TOJIBKO OBJIAJCHHUE
[IEHHBIMU CBEJICHHUSIMH U UX UCIIOJIL30BaHUE, HO M UX BHJIOM3MEHEHHUE, YHUUTOXKEHUE, BHECCHHUE BUPYCA,
noaMeHa, ganbcuduKaiusa coiepKaHusl PEKBU3UTOB JTOKYMEHTA U JIp.

5.6.2. Tlog TOCTOPOHHUM JUIIOM TOHHMAETCS JIFO0O€ JIMIIO, HE WMEIOIIee HEIOCPEICTBEHHOTO
OTHOIIEHUS K IEATCTLHOCTH YUPEKIACHHS, TOCETUTENIH, PAOOTHUKH JIPYTUX OPraHU3aIIMOHHBIX CTPYKTYP.
[TocTropoHHue nUIla HE JOJDKHBI 3HATH pacipeneicHue (yHKIUH, pabodne MpoIecchl, TEXHOJIOTHIO
cocTaBleHUs, OpOPMIICHHSI, BEICHUSI U XPaHEHUsl TOKYMEHTOB, Jell U pabo4YnX MaTepHalioB B OTAEINE
nepcoHaIa.

5.6.3. Jlma oOecrieuyeHuss BHENIHEH 3alllMThl TMEPCOHAIBHBIX JAHHBIX PAOOTHUKOB HEOOXOIMMO
coOnroaarh psa Mep:

- IOPSAJIOK IPUEMa, y4eTa U KOHTPOJIS IeATEIbHOCTH MOCETUTENEH;

- IPOITYCKHOM PEXMM OpraHU3allny,

- TEXHUYECKHUE CPEJICTBA OXPaHbl, CHTHAJIU3AIIHH;

- IOPSIJTIOK OXPAHBI TCPPUTOPHH, 3[AHUH, IOMEIICHNUH, TPAHCIIOPTHBIX CPEJICTB;

- TpeOOBaHUS K 3aIIUTe HHPOPMAIIMH NP HHTEPBBIOMPOBAHUH M COOECEIOBAHUSAX.

5.7. Bce nuiia, cBsi3aHHBIEC C TTOJIyYEeHUEM, 00paOOTKOM U 3aIIUTON MEPCOHATBHBIX TaHHBIX, 00s3aHbI
MOAMKCATh 0053aTEIBCTBO O HEPA3IIIAIICHUH ITEPCOHANIBHBIX JTAHHBIX PAOOTHUKOB.

5.8. ITo BO3MOKHOCTH MTEPCOHATBHBIC TAHHBIC 00C3THYUBAIOTCA.

5.9. Kpome Mep 3amuThl TEPCOHANBHBIX JAHHBIX, YCTAHOBIEHHBIX 3aKOHOJATEIbCTBOM,
paboromarenu, pabOTHUKU M WX TIPEJICTABUTEIN MOTYT BBIpa0aThIBATH COBMECTHBIE MEPBI 3aIlUTHI
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB.

6. IIpaBa u 00s3aHHOCTH pabOTHHKA, 0OyUaIOIIErocs

6.1. 3akperieHre npaB pabOTHUKA, 00YUaIOIIErocs, periJaMEeHTHPYIOIUX 3aIUTY €ro NepCoOHAIbHBIX
JAaHHBIX, 00ECIIeYMBAET COXPAHHOCTD MTOJIHOM U TOUYHOM MH(OpPMALIUK O HEM.

6.2. PaGOTHUKM M MX TpPEACTABUTEIH JOJKHBI OBITh O3HAKOMJICHBI O] PACIIUCKY C JOKYMEHTaMH
YUpEXKJIEHUS, yCTaHABIUBAIOLIUMU MTOPAI0OK 00paOOTKH NEPCOHABHBIX JaHHBIX PA0OTHHUKOB, a TaKXkKe 00
UX IpaBax U 00s3aHHOCTAX B ATOHN 00JaCTH.

6.3. B memnsx 3ammThl EpCOHATBHBIX JAHHBIX, XpaHIIIUXCs y paboTonaTelns, pabOTHUK UMEET IPaBo:
- TpeOOBaTh UCKIIIOYSHUS WIIM UCTIPABJICHUS] HEBEPHBIX MIIM HETIOIHBIX MEPCOHANBHBIX TaHHBIX;

- Ha JIOCTYIl K CBOMM I€PCOHAJIbHBIM JIaHHBIM, BKJIIOYasi MMPAaBO Ha IMOJy4yeHUE KOMHil r000# 3amucy,
coZieprKalleil mepcoHalbHbIe JaHHBIE (110 JIMYHOMY 3asIBJICHUIO);

- TepCOHaJbHbIE JaHHbIE OILIEHOYHOIO XapakTepa JOMOJIHUTH 3asBJICHUEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3pEHUS,

- ONPENENATh CBOUX MPEICTaBUTENEH JUIsl 3aIIUThI CBOMX MEPCOHATIBHBIX TaHHBIX;

- Ha COXPAaHEHME U 3aIIUTY CBOEH JIMYHOU U CEMEUHON TalHBbI.

6.4. PaboTHHK, oOy4aromuiicsi 00s3aH:

-repesaBaTh pabOTOAATENI0 WIM €ro MPEACTABUTEN0 KOMILIEKC JTOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX
IIEPCOHAJIBHBIX JIAHHBIX, COCTaB KOTOPBIX YCTAHOBIIEH TPYya0BBIM KOJIeKCOM PD.
- CBOEBPEMEHHO c000IIaTh paboToAaTeN0 00 N3MEHEHUN CBOUX MEPCOHAIBHBIX JAHHBIX.

6.5. PaGoTHUKHM cTaBAT pabOTOIATEINS B U3BECTHOCTH 00 H3MCHEHHUH ()aMWJIHH, UMEHH, OTUECTBA, JTAThI
POXKIEHMSI, YTO MOIy4YaeT OTPAXKEHUE B TPYAOBOIM KHMKKE HA OCHOBAHUU IPECTABIEHHBIX JOKYMEHTOB.
[Tpu HEOOXOAMMOCTH U3MEHSIOTCS TaHHBIE 00 00pa3oBaHuM, Mpodeccuu, CenruaIbHOCTH, TPUCBOCHUH
HOBOT'O pa3ps/ia, NaCIOPTHHIE JaHHBIE U IIP.



6.6. B mensx 3amuThl YaCTHOW KU3HHU, JIMYHOW W CEMEWHON TalHBI PaOOTHUKH HE IOJKHBI
OTKa3bIBaThCS OT CBOETO MPaBa Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX TOJBKO C X COTJIACHS, TOCKOJIBKY
9TO MOKET TIOBJIEYh MPUIHMHEHUE MOPATHHOT0, MATEPUATHHOTO Bpe/Ia.

7. OTBETCTBEHHOCTH 32 pasrialieHne KOHPpHUICHINATbHON
MH(pOPMAaLINH, CBSI3aHHOH € IIEPCOHAIIBHBIMU JAHHBIMU

7.1. IlepcoHanbHasi OTBETCTBEHHOCTh - OJHO M3 TJAaBHBIX TpeOOBaHUNA K OpraHU3alUU
(GYHKIIMOHUPOBAHUST CUCTEMbl 3alllUThl MEPCOHANBbHON HHOpManMu U 00s3aTeNIbHOE YCIOBHE
obecrnieueHust 3H(HEKTHBHOCTH ITON CHCTEMBI.

7.2. Jluna, B COOTBETCTBUU CO CBOMMH TOJHOMOYMSIMH Blajieronine MHpopMalreid o rpaxaaHax,
MOJIyYarolue U UCIOJIb3YIOIIUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM PD
3a HapyULICHHE PEeKKUMa 3alIUThl, 00paOOTKHU U MOPSIIKA UCIIOJIB30BAHUS 3TOM HH(OPMALIUU.

7.3. PykoBomuTenb, pa3pemaroniii 1ocTyn paboTHUKA K KOH(PUACHIIUATLHOMY TOKYMEHTY, HECeT
MEPCOHAJIBHYIO OTBETCTBEHHOCTD 32 JAHHOE pa3pelieHue.

7.4. Kaxnpiii paOOTHUK YUYPEXKACHHS, MOJYyJaronuil uisi paboThl KOH(QUIECHIIMATBHBIN JOKYMEHT,
HECeT €IMHOJIMYHYIO OTBETCTBEHHOCTb 32 COXPAHHOCTh HOCUTEIIS U KOH(PUACHINATHHOCTh HH()OPMAIIUH.

7.5. Jluma, BUHOBHBIC B HApPYIICHHH HOPM, PETYJIUPYIONMX TOJydeHUe, 0OpabOTKy W 3alluTy
MEPCOHANBHBIX JaHHBIX PAa0OTHUKA, HECYT IUCIUIUIMHAPHYIO, aJMHHUCTPATUBHYIO, TPa)JIaHCKO-
MIPABOBYIO WJIH YTOJOBHYIO OTBETCTBEHHOCTH B cooTBeTCTBHH cO cT. 90 TpymoBoro konekca PO.

7.5.1. 3a HeuWcnoONHEeHNE WK HEeHA/AJeXKalllee UCTIOTHEHNE PA0OTHUKOM IO €r0 BUHE BO3JIOKEHHBIX Ha
Hero OOS3aHHOCTEH 1O COONIOJNCHWIO YCTAHOBJICHHOTO TIOpsiAKa pPabOTBI  CO  CBEICHUSMU
KOH(UICHIIMATBFHOTO XapakTepa paboTojaTelb BIOpPaBe NPUMEHATh NpeaycMOTpeHHble TpyaoBbIM
KOJIEKCOM JTUCIUTITMHAPHBIC B3bICKAHUS.

7.5.2. JIuna, B 0053aHHOCTh KOTOPBIX BXOJUT BEJICHHE NIEPCOHAIBHBIX JaHHBIX PAaO0OTHUKA, 00S3aHBI
00€CcTeunuTh KaXJA0My BO3MOXXHOCTh O3HAKOMIICHHUSI C IOKYMEHTAMH M MaTepHallaMH, HETIOCPEACTBEHHO
3aTparuBaroIMMHU €To MpaBa U CBOOO/IbI, €CITM MHOE He TIPEyCMOTPEHO 3aKOHOM. HenpaBomMepHEIil 0TKa3
B TPEJOCTABJICHUH COOpPAaHHBIX B YCTAHOBJIECHHOM IOPSIKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE
MPEIOCTaBIIEHNUE TaKUX JTOKYMEHTOB WM MHOW MHGOpPMAIMU B CIyYasX, MPEeIyCMOTPEHHBIX 3aKOHOM,
au00 NpPerOCTaBIIEHWE HENOJHOW WM 3aBEIOMO JIO)KHOM HMH(pOpManuu BJIE€YET HAJIOXKEHHE Ha
OTBETCTBEHHBIX JIMI aIMUHUCTpaTUBHOro mTpada B pasmepe, ompenenseMom Komekcom 00
aIMUHUCTPATUBHBIX MPABOHAPYIIICHUSX.

7.5.3. B cootBerctBUM ¢ ['paKgaHCKUM KOJEKCOM IMIA, HE3aKOHHBIMHU METOJaMHU TOJTYYHBIIHE
MH(GOpPMAILIMIO, COCTAaBJISIIONIYIO CIY)KEOHYI0 TailHy, 00si3aHbl BO3MECTHTh NPUYMHEHHBIE YOBITKH,
puyYeM Takas ke 00s13aHHOCTh BO3JIaraeTcsi 1 Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 3a HApYIICHHE HEMPUKOCHOBEHHOCTH YaCTHOW XU3HHU (B TOM
qrcIie He3aKOHHOE COOUpaHue WK PaclipOoCTPaHEHHE CBEIEHUH 0 YACTHOM KU3HU JIUI[A, COCTABISIONIETO
€ro JIMYHYIO WK CEMEIHYIO TaifHy, 0€3 ero coryiacus), HelmpaBOMEPHbII JOCTYI K OXPaHIeMOi 3aKOHOM
KOMIBIOTEPHON WH(GOPMAIINHY, HETIPABOMEPHBIN O0TKa3 B MPEO0CTABIEHUN COOPaHHBIX B YCTAHOBICHHOM
MOPSI/IKE JTOKYMEHTOB M CBEIECHUH (eCiu 3TH JesTHUs IPUIMHIIA BPEJ] IPaBaM U 3aKOHHBIM MHTEpEcam
IpaXkJiaH), COBEPIICHHBIC JUIIOM C HCIOJb30BAHUEM CBOETO CIYXEOHOTO TOJIOKEHUS HAKa3bIBACTCS
mTpadom, 100 JTUIIIEHUEM TIpaBa 3aHUMATh OMPE/ICICHHBIEC JOIKHOCTH WJIH 3aHUMATHCS OTIPEIeTICHHOM
JEeSITENILHOCTBIO, TNO0 apecToM B cooTBeTcTBHU ¢ YK PO.

7.6. HempaBoMepHOCTH JICATEIPHOCTH OPTaHOB TOCYIaPCTBEHHON BIIACTH M OPTaHU3AIMNA 110 COOpY U
MCTIONIb30BAHUIO MIEPCOHANBHBIX JAHHBIX MOXET ObITh YCTAHOBIIEHA B CYI€OHOM MOPSIZIKE.
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